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FINANCES OF THE UNION 
 

Memorandum by the Secretary General 

 

 

 

1. By virtue of Article 117.3 of the General Regulations of the Asian-Pacific Postal 

Union, the Bureau shall prepare a report of the Administrative Section to which shall 

be attached a detailed final account of the preceding year and all documents regarding 

receipt and expenditure. This report shall be submitted to the Executive Council or to 

the Congress for approval. The report of the certified public accountant is thus 

submitted as Annex 1 for consideration and approval. 

 

2. The annual expenditure of the Union shall be separate for the Administrative Section 

and for the Training Section. The maximum amount for the annual expenditure for 

the Administrative Section as stipulated in Article 117.1 of the General Regulations is 

US$ 80,000. However, Article 117.5 stated that the limit laid down in Article 117.1 

may be exceeded to enable the recruitment of personnel or otherwise to provide for 

the efficient operation of the Administrative Section if a majority of the member 

countries agree. The APPU EC Meeting 2016 in Langkawi thus approved the budget 

amounting to US$ 169,349.   

 

3. The expenditure for the Administrative Section is shared by all member countries, in 

accordance with the UPU contribution class of that member, as prescribed in Article 

116. The 2010 APPU EC in Bali approved the recommendations of the Finance 

Committee to raise the contribution share per unit to US$ 1,500 for the year 2011 

and maintain until the next APPU Congress at which time any further review could 

be considered. Therefore, the Langkawi EC meeting reviewed and approved the 

increase of contribution share per unit for 2017 to US$ 2,150. 

 

4. The Bureau thus proposes for consideration and approval: 

 

a. the 2018 budget for the Administrative Section in the amount of US$ 

189,797, as appears in Annex 2; and  

b. the increase of contribution share per unit to US$ 2,650 so as to cover 

additional expenditure for the implementation of APPU reform.        
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12/07/2017

Proposed 2018 APPU Bureau (Administrative Section) Budget 

Income

Contribution share @ US$ 2,650 x 77 Units US$ 204,050

APP financial management charge US$ 5,000

2018 2017 2016

Budget Budget Actual

Expenditure US$ US$ US$

Staff cost 97,498 91,532 88,573.68

 -  Director 62,100 58,038 54,966.00 50%of Salary, 

Post Adj. &  - 
Manager Administration & APPU 

Affairs 
9,848 9,167 11,368.05 30% of Salary

 - Senior Administrative Officer 5,989 5,758 5,222.31 20 % of Salary

 - Secretary 5,586 5,372 5,442.98 20 % of Salary

 - System Support  Officer 5,579 5,365 4,600.02 20 % of Salary

 - Administrative Support Officer 3,747 3,536 3,185.41 15 % of Salary

 - Office Assistant 1,487 1,316 1,125.17 15 % of Salary

 - Driver 1 1,642 1,579 1,417.27 10% of salary

 - Driver 2 1,520 1,401 1,246.47 10% of salary

Overtime 692.81          

Travel expenses 30,131 22,530 19,482.68      

Retirement fund 8,041 10,599   10,436.00      

Retirement tax for local staff 1,200 1,745     1,044.00       

Medical expenses 1,500 1,500     273.63          

General operations 51,427 41,443   19,422.89      

189,797 169,349 139,925.69 Total 

8:33
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Unit : US$

Destination Person traveling Purpose Benefit to the APPU/ reasons Cost of airfares
Subsistence 

Allowance
Other Expenses Total cost

                    4,800                     3,960                      400

 BKK-Zurich-

BKK 

 (9 days at US$ 

440 per day)

 Train from/to 

Zurich-Bern-

Zurich and others 

                    4,800                     3,960                      400

 BKK-Zurich-

BKK 

 (9 days at US$ 

440 per day)

 US$ 400 train 

from/to Zurich-

Bern-Zurich and 

others

Ethiopia Director                     3,402                     3,724              7,126

 BKK-ADD-BKK 
 (7 days at US$ 

532 per day)

                       200                     1,113              1,313

 50% of airfare
 (7 days at US$ 

159 per day)

                       200                     1,272              1,472

 50% of airfare
 (8 days at US$ 

159  per day)

Asia Director Contingency Raise the profile of APPU                        900                     1,000              1,900

 (5 days at US$ 

200  per day)

14,302                 15,029                  800                    30,131           

Bern, 

Switzerland
Director Attend  UPU CA meeting

Represent APPU on various matters in 

the POC and CA sessions as well as 

represent the APPU in the Restricted 

Union Conference.

             9,160

Requirement of the position to assume 

the task of Secretary General

Attend APPU Congress 

and APPC GB meeting

Attend UPU Mini Congress Represent APPU on various matters

TRAVEL EXPENSES

             9,160
Represent APPU on various matters.  

Regional projects, inputs into QSF 

discussions, technical cooperation and 

networking with service providers.  

Could present on regional issues and 

utilize knowledge in Bureau activities 

e.g. research project, future regional 

projects, etc.

Bern, 

Switzerland
Director Attend  UPU POC meeting

TOTAL

Manager, 

Administration

Attend APPU Congress 

and APPC GB meeting
Provide support to the Secretary General

Vietnam

Director
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12/07/2017

                                                         RETIREMENT  FUND

Unit : US$

Position
2018 

Salary

Monthly 

Salary

Years of 

Service
Retirement Fund

 Director 62,100 5,175 5 25,875.00                   

Manager Administration & APPU 9,848 821 2 1,641.33                     

Senior Administrative officer 5,989 499 30 14,972.50                   

Secretary 5,586 466 11 5,120.50                     

System Support Officer 5,579 465 18 8,368.50                     

Admin. Support Officer 3,747 274 14 3,836.00                     

Office Assistant 1,487 124 4 495.67                        

Driver 1 1,642 137 23 3,147.17                     

Driver 2 1,520 127 11 1,393.33                     

Total 64,850.00                    

Retirement fund at 31 December 2016 46,210                         

Allocated Retirement fund in 2017 10,599                         

Proposed retirement fund for 2018 8,041                           

64,850                         

                                                       GENERAL OPERATIONS

Items
Budget 

2018

Budget 

2017
Actual 2016 Remark

Audit 1,000        1,350        888.83      

Electricity 9,000        9,000        9,175.08   Only bureau office 

Postage 500           500           776.73      

Printing 1,700        1,953        1,528.82   Rental fee of photocopier

Stationery 2,500        2,500        2,867.15   

Telecommunication charge 3,300        3,265        2,186.54   

Cleaning 2,875        2,875        1,999.74   

Computer improvement

Consultancy fee for APPU Reform 

Proposal Development
30,552      20,000      

Total 51,427      41,443      19,422.89 
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2018 Contribution Shares

Unit : US$

No. Member Country Contribution Unit Contribution Share

1 Afghanistan 1 2,650

2 Australia 5 13,250

3 Bangladesh 2 5,300

4 Bhutan 1 2,650

5 Brunei Darussalam 2 5,300

6 Cambodia 1 2,650

7 China 5 13,250

8 Fiji 2 5,300

9 India 5 13,250

10 Indonesia 3 7,950

11 Iran 3 7,950

12 Japan 5 13,250

13 Korea 5 13,250

14 Lao 1 2,650

15 Malaysia 2 5,300

16 Maldives 2 5,300

17 Mongolia 2 5,300

18 Myanmar 1 2,650

19 Nauru 1 2,650

20 Nepal 2 5,300

21 New Zealand 5 13,250

22 Pakistan 3 7,950

23 Papua New Guinea 2 5,300

24 Philippines 2 5,300

25 Samoa 1 2,650

26 Singapore 2 5,300

27 Solomon Islands 1 2,650

28 Sri Lanka 3 7,950

29 Thailand 2 5,300

30 Tonga 2 5,300

31 Vanuatu 1 2,650

32 Vietnam 2 5,300

Total 77 204,050

Contribution share @ US$ 2,650 per unit
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2017 Contribution Shares

Unit : US$

No. Member Country Received Bank Charges Owing 

1 Afghanistan 2,081.22                -                         -                   

2 Australia 10,701.05              -                         -                   

3 Bangladesh 4,279.28                -                         -                   

4 Bhutan 2,111.41                -                         -                   

5 Brunei Darussalam 4,300.00                -                         -                   

6 Cambodia 2,150.00                -                         -                   

7 China 10,700.06              -                         -                   

8 Fiji 4,287.00                -                         -                   

9 India 10,723.90              -                         -                   

10 Indonesia 6,450.00                -                         -                   

11 Iran 6,420.63                -                         -                   

12 Japan 10,735.92              -                         -                   

13 Korea 10,735.64              -                         -                   

14 Lao 2,126.62                -                         -                   

15 Malaysia -                         4,300.00          

16 Maldives 4,287.89                -                         -                   

17 Mongolia -                         4,300.00          

18 Myanmar 2,150.00                -                         -                   

19 Nauru -                         -                   

20 Nepal 4,090.09                -                         -                   

21 New Zealand 10,735.84              -                         -                   

22 Pakistan 6,441.50                -                         -                   

23 Papua New Guinea -                         4,300.00          

24 Philippines 4,261.32                -                         -                   

25 Samoa 2,101.54                -                         -                   

26 Singapore 4,279.27                -                         -                   

27 Solomon Islands -                         2,150.00          

28 Sri Lanka 6,425.77                -                         -                   

29 Thailand 4,300.00                -                         -                   

30 Tonga -                         4,300.00          

31 Vanuatu 2,126.40                -                         -                   

32 Vietnam 4,279.28                -                        -                   

Total 143,281.63            -                        19,350.00

Contribution share @ US$ 2,150 per unit

Asian-Pacific Postal Union 
12th Congress 
3-7 July 2017 
Tehran, Iran

Congress 2017 Doc 8 Annex 2 
 
 



Asian-Pacific Postal Union 
12th Congress 
3-7 July 2017 
Tehran, Iran

Congress 2017 Doc 8 Annex 2 
 
 



2016 Contribution Shares

Unit : US$

No. Member Country Received Bank Charges Owing 

1 Afghanistan 1,881.59                -                         -                   

2 Australia 9,700.97                -                        -                   

3 Bangladesh 3,880.28                -                        -                   

4 Bhutan 1,950.00                -                        -                   

5 Brunei Darussalam 3,900.00                -                        -                   

6 Cambodia 1,931.66                -                        -                   

7 China 9,700.08                -                        -                   

8 Fiji -                        -                        3,900.00

9 India 9,725.86                -                        -                   

10 Indonesia 5,850.00                -                        -                   

11 Iran 5,820.99                -                        -                   

12 Japan 9,735.94                -                        -                   

13 Korea 9,736.10                -                        -                   

14 Lao 1,926.62                -                        -                   

15 Malaysia 3,900.00                -                        -                   

16 Maldives 3,887.89                -                        -                   

17 Mongolia -                         -                        3,900.00

18 Myanmar 1,950.00                -                        

19 Nauru -                        -                        1,950.00

20 Nepal 3,900.00                -                        -                   

21 New Zealand 9,735.81                -                        -                   

22 Pakistan 5,815.71                -                        -                   

23 Papua New Guinea -                         -                        3,900.00

24 Philippines 3,862.32                -                        -                   

25 Samoa 1,901.65                -                        -                   

26 Singapore 3,880.27                -                        -                   

27 Solomon Islands 1,882.78                -                        -                   

28 Sri Lanka 5,826.16                -                        -                   

29 Thailand 3,900.00                -                        -                   

30 Tonga -                         -                        3,900.00          

31 Vanuatu 1,926.54                -                        -                   

32 Vietnam 3,890.25                -                        -                   

Total 131,999.47            -                        17,550.00

Contribution share @ US$ 1,950 per unit
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